How to Open a Donation Tax Credit Account in myIR
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1. Sign in to your myIR account.
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2. On the home page, select | want to....
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3. Under Registration, application and enrollment, select Register for donation tax
credit.
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4. Follow the prompts and complete the registration process.
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5. Once registration is complete, a Donation Tax Credit account will appear on your myIR
home page.
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6. Select Donation Tax Credit, then choose Enter donation tax credit receipts.
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7. Click Add a receipt, enter the donation details, upload your receipt, and submit your
claim.
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Note / csoo»:

If Donation Tax Credit is not visible in your myIR account, you must first register for it before you
can submit donation receipts.
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How to Submit Your Donation Receipt to IRD
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1. Sign in to your myIR account.

2206 myIR 320 &dwed».
2. Select Donation Tax Credit from your mylR home page.

206" myIR g& 2905 Donation Tax Credit »e:365i®.
3. Select Enter donation tax credit receipts.
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4. Click Add a receipt to create a new donation tax credit claim.
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5. Enter the details from your donation receipt, including:

o The name of the approved charity or donee organisation



o The donation amount
o The date of the donation
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6. Upload a copy of your donation receipt.
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7. Review the information you have entered and confirm that it is correct.
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8. Submit your claim to IRD.
2206 0&E0 IRD Den 323cd ©Sho.
9. IRD will review your claim and notify you through myIR if any additional information is
required.
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Note / oo »:

Keep a copy of your donation receipt for your records. Donation tax credits can generally be
claimed only for donations made to approved donee organisations.
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